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Purpose
Click here to enter text.

Project Team
The following staff will be assigned to the project:
	Staff Member
	Role
	Contact Informaton

	Click here to enter text.	Click here to enter text.	Click here to enter text.
	Click here to enter text.	Click here to enter text.	Click here to enter text.
	Click here to enter text.	Click here to enter text.	Click here to enter text.
	Click here to enter text.	Click here to enter text.	Click here to enter text.
	Click here to enter text.	Click here to enter text.	Click here to enter text.
	Click here to enter text.	Click here to enter text.	Click here to enter text.
	Click here to enter text.	Click here to enter text.	Click here to enter text.
	Click here to enter text.	Click here to enter text.	Click here to enter text.
	Click here to enter text.	Click here to enter text.	Click here to enter text.


Statement of Work
Assumptions
Click here to enter text.

Deliverables and Responsibilities 
	Click here to enter text.

Schedule
Click here to enter text.

Project Management Approach
Click here to enter text.

Change Management Process
It may become necessary to amend this Statement of Work for reasons including, but not limited to, the following:
	Click here to enter text.
In the event that it is necessary to change this Statement of Work, the following process will be followed:

A Project Change Request (PCR) will be used to communicate change. The PCR must describe the change, the reasons for the change, and the effect the change will have on the project, which may include scheduling changes, pricing, etc. A PCR may be initiated by Click here to enter text.


Issues & Problem Tracking
Click here to enter text.




Schedule of Rates
[Include fixed-rate costs for items such as equipment and hourly rates for employee time and service.]
	Item Description
	Delivery Schedule
(Business days)
	Cost
(estimate)

	Click here to enter text.	Click here to enter text.	Click here to enter text.
	Click here to enter text.	Click here to enter text.	Click here to enter text.
	Click here to enter text.	Click here to enter text.	Click here to enter text.
	Click here to enter text.	Click here to enter text.	Click here to enter text.


Payment Terms
	Phase
	Completion Date
	Payments Due

	Click here to enter text.	Click here to enter a date.	Click here to enter text.
	Click here to enter text.	Click here to enter a date.	Click here to enter text.
	Click here to enter text.	Click here to enter a date.	Click here to enter text.
	Click here to enter text.	Click here to enter a date.	Click here to enter text.
	
	
	



Attachments [If Applicable]
Click here to enter text. 



Acceptance and Authorization
The terms and conditions of the Professional Services Agreement apply in full to the services and products provided under this Statement of Work.
IN WITNESS WHEREOF, the parties hereto each acting with proper authority have executed this Statement of Work, under seal.

	[Department/Agency Name]
Click here to enter text.
	
	West Virginia Office of Technology
Click here to enter text.

	Full name
	
	Full name

	Click here to enter text.	
	Click here to enter text.
	Title
	
	Title

	Click here to enter text.	
	Click here to enter text.
	Signature
	
	Signature

	Click here to enter a date.	
	Click here to enter a date.
	Date
	
	Date
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